UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG DAI NAI Poc 1ap — Tw do — Hanh phuc
S6: 206 /UBND-VP Dai Nai, ngay o1 thang 11 nam 2024

Vv gop y du thao Ban mo ta VTVL
cua can bg, cong chirc cap xa

Kinh gui: 7 ,
- Uy ban nhan dan thanh pho Ha Tinh;
- Phong N6i vu thanh pho Ha Tinh.

Thuc hién Cong van sé 3463/UBND-NV ngay 30/10/2024 ctia UBND thanh
phd Ha Tinh vé viéc xin y kién gop y du thao Ban mé ta VTVL cua can bo, cong
chuc cap x4 va Ban md ta VTVL trong cic co s giao duc mam non, pho théng
cong lap.

UBND phuong di to chtc xin y kién cia Thuong truc Dang uy, thuong truc
HDND phudng, UBMTTQ, cic to chirc doan thé, cong chic chuyén mén cua
phuong. UBND phudng xin tong hop gop y cac ndi dung cu thé nhu sau:

1. Ban m6 ta cong viéc va khung nang luc vi tri viéc lam cong chic Van
phong - Thong ké:

Phan 2. Cac cong viéc va tiéu chi danh gia:

B6 sung cac nhiém vu: Gilp chi tich UBND cap x& thuc hién cac quy dinh vé
cong tac cai cach hanh chinh; thi dua, khen thuang, ky luat; to chic bo may, bo tri
bién ché; nang cao chat luong can bo, cong chirc theo quy dinh ciia phap luat;

2. Tai Muc 5.2 (Y&u cau nang luc)

Theo du thao khéi cong chtc cdp xa c6 mot sé tiéu chi vé “Nhom ning luc
chung”, “Nhom ning luc quan 1y” thap hon khdi cac doan thé, 14 khdng phu hop,
1y do:

Theo chirc nang nhiém vu dugc phan cong, doi ngii cong chirc cap x& hién
nay 1a ngudi truc tiép tham muu cho lanh dao Pang, chinh quyén vé cac linh vuc
QLNN cua dia phuong, thuc tién hién nay khéi luong cong viéc ngay cang nhiéu,
la bo phan thudng xuyén tiép can va truc tiép giai quyét hau hét cac nhu cau thu
tuc hanh chinh cua té chuc, cong dan, do vay doi hoi doi ngii cong chirc cap x4 vira
phai c6 ning luc chuyén mon co ban, dio tao chinh quy, pht hop chirc danh tuyén
dung, dong thoi phai cé kién thic vé giao tiép, k¥ niang tng xir, dao dic va ban
linh trong thuc hién nhiém vy, quan hé céng viéc véi Nhan dan mai hoan thanh
dugc cac nhiém vy thudng xuyén duoc giao, nhat 1a trong diéu kién hién nay dang
day manh céng tac CCHC, chinh quyén dién tu.

Pé xuit tat ca c4c tidu chi vé “Nhom ning luc chung”, “Nhém ning luc quan
Iy, khéi céng chirc nang 1&n bang khdi doan thé cap Xa.



3. Stra mdt s6 16i chinh ta:

Ban mé ta cong viéc va khung nang luc vi tri viéc lam cdng chirc Dia chinh -
Xay dung: “muc 2.5. “4. Thuc hién cdng tac gidi quyét khiéu nai, t6 céo (to céo),
tranh chdp dat dai”; “2.6. Thu thap, tong hop thdng tin bdo cdo vé: gidng cay
(tinh) hinh sau bénh dbi véi cay néng nghiép”.

Vay, UBND phuong Pai Nai lap van ban giri UBND thanh phd, phong Noi
vu thanh phé dugc biét, tong hop./.

Noi nhan: TM. UY BAN NHAN DAN
- Nhu trén;

- Thudng truc Bang ty phuong;
- Chu tich, PCT UBND phuong;
- Luu VP.

am Manh Hién
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